DEPARTMENT OF THE NAVY
NAVAL HOSPI TAL

BOX 788250
MARI NE CORPS Al R GROUND COVBAT CENTER
TVENTYNI NE PALMS, CALI FORNI A 92278- 8250 IN REPLY REFER TO
NAVHOSP29PALMSI NST 11100. 1A
Code 0904
10 May 1995

NAVAL HOSPI TAL TVENTYNI NE PALMS | NSTRUCTI ON 11100. 1A

From Commandi ng O ficer
Subj: COVMAND BULLETI N BOARDS
Ref : ) OPNAVI NST 5354. 1C

) SECNAVI NST 12720. 5A

) OPNAVI NST 5100. 23C

) OPNAVI NST 6100. 2

) SECNAVI NST 5370. 2J
Encl : ) lLocation of Bulletin Boards
1. Purpose. To establish policy for using and posting on
Command Bul l etin Boards | ocated within Naval Hospital, Twentynine

Pal ms, California. Enclosure (l) denotes the designations and
| ocati ons of Command Bul | et1 n Boards.

2. Cancellation. NAVHOSP29PALMSI NST 11100. 1.

3. Definitions

a. Oficial Bulletin Boards provide neans for official
information to be widely dissem nated within the Command.

b. Public Affairs Bulletin Boards provi de neans for Conmmand
interest itenms to be posted in central |ocations.

c. Departnental Bulletin Boards provide neans for
departnmental information to be di ssem nated.

d. Community Bulletin Board provides a neans for staff
menbers to di ssem nate personal itens of interest.

3. Action
a. Public Affairs Oficer (PAO shall:

(I') Periodically nonitor the content, condition and
pr of essi onal appearance of all Command Bul | etin Boards.
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(2) Be the review ng and approving officer for new
bull etin board requests.

(3) Approve and post all information for the Oficial,
Community and Public Affairs Bulletin Boards.

(4) Be assisted by the follow ng Special Assistants
ensure required information is current and posted as dictated by
appl i cabl e references.

(a) Command Managed Equal Opportunity Mnager, per
reference (a).

(b) Command Equal Enpl oynent Opportunity Mnager,
per reference (b).

(c) Safety Manager, per reference (c).
(d) Health Pronotion O ficer, per reference (d).

(e) Standards of Conduct Coordi nator, per reference

(e).
b. Departnent Heads shall:

(1) Approve material placed on Departnental Bulletin
Boards located in their respective area.

(2) Ensure material posted is:

(a) Not in conflict with Departnent of Defense
policies and gui deli nes.

(b) Dated
(c) Renoved after being displayed for 30 days.
(3) Submt requests for new bulletin boards to the PAO
c. Al Staff Personnel shall

(1) Submt material for posting on Departnental Bulletin
Boards to their Departnment Head for approval.

(2) Submt material for posting on the Oficial, Public
Affairs and Community Bulletin Boards to the Public Affairs
Oficer for approval in the follow ng format:
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(a) Information nust be typed or printed legibly on a
3 X 5 card.

(b) I'nclude a point of contact with tel ephone nunber.

(c) Card nmust be dated and will not be allowed to
stay on board nore than 30 days.

4. Applicability. This instruction is applicable for all
personnel aboard Naval Hospital, Twentynine Palns, California.

o2 Caimvny’
C. S. CH T™WOCD

Di stribution:
Li st A
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LOCATI ON OF BULLETI N BOARDS
cial Bulletin Boards (5):
Command Suite, exterior wall in passageway.

Education and Training Cass Room wall in passageway,
opposite of class roons.

Mental Health, wall in staff passageway in Mental Health
cinic.

Multi Service Ward, wall in al cove.

Mlitary Sick Call

Post O fice, wall in passageway.

ic Affairs Bulletin Boards (2):

Wall in staff passageways in Othopedics Cinic.

Wal | in passageway across from Fi scal Managenent Departnent.

Departnmental Bulletin Boards (8):

N e g k w DdDE

Educati on and Trai ning, passageway by cl ass roons.
Radi ol ogy Departnent, across from Mamography Room
Famly Practice dinic, staff passageway in Fam |y Practice.
Pediatrics Cinic, staff passageway in Pediatrics.
Emer gency Medici ne Departnent, wall in departnent.
Operati ng Room and OB/ GYN, wal |l outside of |ounge.

Preventive Medicine Departnment, wall near main waiting area.

COVMUNI TY BULLETI N BOARD (1)

Mat eri al Managenent, wall across fromfenmal e/ mal e | ockers,

Room &0l 0.

Encl osure (1)
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